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1.

1.1

4> e/

Landing Page

= 1 % T
=
& Todo
+
{» InProgress
+

It consists of mainly 4 sections:

1.1 Page Setting
1.2 Side Navigation
1.3 Dashboard

1.4 Last Viewed

Page Setting

() ot

e

Last Viewed

Starred Help

Ky  Testing 9240 - RFQ7002449 (RFQ7002449)

' Testing 9240 - RFO7002449 (RFOQ7002449)

% cable tix9240 upload undefined pdt classexcel in sourcing
meodule - RFQ7002447 (RFQ7002447)

*  cabletix9240 upload undefined pdt classexcel in sourcing
meodule - RFQ7002447 (RFQ7002447)

i 9240 testing - RFQ700 (RFQ7002443)

I 9240 testing - RFQ7002442 (RFQ7002442)

9240 testing - RFQ7002442 (RFOT002442)

K testing 9240:Upload Sourcing encounter eror and lines
being del - RFQ7002440 (RFO7002440)

i-‘x MELLON COMMERCIAL PTE LTD (1008665)

o testing 9240:Upload Sourcing encounter eror and lines

being del - RFQ7002440 (RFQ7002440)
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Users
Settings

1. Last Viewed — To display a list of documents viewed recently

 [l«esa

8”1 media

Your documents

Last Viewed

g
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The supplier landing page provides a quick overview of the current work status.
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sph media
2. Starred — To find the document that you have bookmark

PO1001811 (test10jun19r)

How to bookmark a document - Click under Other Actions > Add Star

© rerocurement > POs > P0O3000832 (PO3000832) +

o Cresic Receit | @ View Detas = Otrer Acions

1. NEW 2. SENT 3. RECEIVING [©] .
; B Print Screen
3.1, Accepted 3.2. Done/Shippe: 3.3. Partially Received 3.4 Received

Definition Delivery
PO PO3000832 Supplier  MELLON COMMERCIAL PTELTD
Company  Singapore Press Holdings Ltd Date of documem  24/10/2019
Type of requisition  Standard Requisition Contact &S Y Goh Not Specified

Sent Date 24/10/2019 15:07:00

PaymentTerm 30 days
NeededDate  31/10/2019
Order Mode  online

3. Help-Todisplay Terms & Conditions and About

[#' Terms & Conditions

About

4. Settings
e Settings

} Direct Access

[#' Terms & Conditions @ centifications

v & Seiiings
,}4‘- My Company E Contacts [©]) Bank Accounts

‘ Catalog ltems * Network Users

5. User — Exit to logout from the page

Ms Goh

COMMERCIAL FTELTD

Exit
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1.2 Side Navigation - To view the individual sections

Procurement: To view POs and view/create Delivery notes
Invoicing: Creating of e-invoice, checking of status

Sourcing: To participate on RFQ

Settings: To maintain company data/bank number, network users etc

Click “+” to expand or “-” to collapse

Quick access
Jﬂ Home
g Procurement -

POs

Delivery notes

Fﬂ_\l Inveicing -

Supplier Invoices

Invoice Payment Status

Payments

I@l Sourcing - |

Supplier Bids

Sourcing Events

Ijﬁ. Settings + I

SPH Supplier Portal Manual Page 5 of 27



Sﬂ1 media
1.3 Dashboard

Dashboard will provides a quick overview on the current list of outstanding work tasks
under To Do section.

» Shortcuts
:JE Tasks To Receive E Inveice Entering
I Todo
POs to process Surveys to process Open public Sourcing
3 2 Events

s InProgress

1. Click on the To Do (Open public Sourcing Events) will display the list of
outstanding Request For Quotes (RFQs). Click View All to display all

documents.

» Shortcuts

= Tasks To Receive m Invoice Entering

L33
|

I Todo

1 0 5 ~ 3 - _

Open public Sourcing
2 Events
—
ey
&7 InProgress “testing - RFQ7002498" RFQ70024..© 30/08/2020

[Sent | L A0 BUYER-S.. |-

"testing - private sourcing 290620...@ 29/05/2020
[Sent | 4 A101 BUYER-S...
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1.4 Last Viewed

A list of documents which were viewed recently will be displayed. Click on document
number to view the document.

“ Your documents
Starred
|z| PO1001811 (test]0jun19r)
Last Viewed
[E PO10D1811 ftest]Cjunlsr)
PO3000832 (PO3000832)
[0 testigjunior
] Nv15022019LINEZ
- Testing 9240 - RFQ7002449 (RFQ7002449)
0  Testing 9240 - RFQ7002449 (RFOQ7002449)

1> cable tix%240 upload undefined pdt classexcel in s
module - RFQ7002447 (RFQ7002447)

-l cable tix9240 upload undefined pdt classexcel in ¢
module - RFEQ7002447 (RFQ7002447)

G- 9240 testing - RFQ7002443 (RFQ7002443)
I 9240 testing - RFQ7002442 (RFQ7002442)
w9240 testing - RFQ7002442 (RFQ7002442)

I testing 9240:Upload Sourcing encounter error and

del - RFQ7002440 (RFQ7002440) W

SPH Supplier Portal Manual Page 7 of 27



8”1 media

2 Business Opportunities

Business Opportunities can be in the form of Request for Information (RFI), Request for
Proposal (RFP) or Request for Quotation (RFQ). Suppliers are able to bid, provide

information and quotation on items / projects outsource by SPH through the Supplier
Portal.

[ Receive Invitation Email } [ Through Portal ]

v

B

v

s ™
View Sourcing Document
b ; A
e '\.
Accept and Bid
L "y

¥

[ Submit Bid J
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2.1 Listing of Business Opportunities

You can view the RFI/RFP/RFQ published in SPH Supplier Portal.

Note: Only Awarded Supplier(s) will be notified via email with official Purchase Order.

1. RFI/RFP/RFQ are published on the Landing page of SPH Supplier Portal

2. Search Function is available when “Search” button is clicked on

=) Login

By legging-in to this portal, you have accepted
the Terms and Conditions.

> Register as a New Supplier

This is for company that does not have
any existing business relationship with
SPH.

Company Name

SPH Supplier Portal Manual

Business Opportunities Q ek
Search For
Document Type Keyword Search
Al v]
Document Ref No.
Closing Date
From To
2020-05-13 2 2020-05-15 =
Show| 10 [v] entres
Published Date
(YYYY-MM-DD) Doc Type | Do Ref No Description mwmm
2020-05-13 12:40:37 RFQ7002466 For testing 2020-05-14 18:00:00

Page 9 of 27



3. Search Function is displayed

Filter the RFI / RFP / RFQ by:
a. Document Type = RFI / RFP / RFQ
b. Keyword Search
c. Document Ref No
d. Closing Date

Business Opportunities m

Search For

Document Type Seareh
" Keyword Search

Dooument Ref Mo.

Document Reference Mo

Closing Date
From To
2020-05-12 = 2020-05-15 B

Show | 10 entries

Published Date Closing Date

YYY-MM-DD) | ipti 0YYY-MM-DDY)

2020-05-1212:40:37 RFQ RFQ7002464 For testing 2020-05-14 18:00:00
Showing 1to 1 of 1 entries Previous l Mext

RFI / RFP / RFQ will be filtered based on search parameters.
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4. Log- in to Supplier Portal landing page using your credential

6.(i) To participate in the bids,

(a) Method 1
Under “Open Public Sourcing Events” bar, click “View All” to review the
potential business opportunities available. Select RFI / RFP / RFQ from
the dropdown list

*) Login Business Opportunities [ asw |

Show 10 [v] entries

Closing Date
Iz | Doc Type Doc. Ref. No. Desaription (YYYY-MM-DD)
RFQ

RFQ7001066 PY-18 2016-04-03 23:59:00

User Name

sphsupplierD@gmail.com

Password

2016-03-3100:00:00

2016-03-3100:00:00 RFQ RFQ7001067 PY-19 2016-04-03 23:59:00

Login y
- — 2016-03-3100:00:00 RFQ RFQ7001069 PY-21 2016-04-03 23:59:00

By logging-in to this portal, you have accepted

2016-04-0100:00:00 RFQ RFQ7001075 PY-26 2016-04-04 23:59:00
tha Tarme and Canditinne
© » Shortouts
Quick acoess
= Tasks To Raceive El Inveice Entering
A Home
S procursment + i Todo

L .
+

VIEWALL
+

& InProgress “For testing - RFQ7002466" R
44101 8U

SPH Supplier Portal Manual Page 11 of 27



OR
(b) Method 2

srj'l media

On the Left Side Navigation, under Sourcing — Click Sourcing Events/

Sourcing Bids

Quiick access
Home
Procurement +

Invoicing +

Sourcing

Supplier Bids

Soamrcing Events

Settings +

Select RFI / RFP / RFQ from the list

e Seurcing > Sourcing Events

Enter text to search @ Custom filters Y Clear filters
Event Type Event ID Description Opening Datz Closing Date Title Required Answer Date First Bid Sending Date
IRequst for Quote (RFQ) RFQT002466 For testing - RFQ7002466 2020-05-13 124037 2020-05-1418:0000  RFQTO02466 2020-05-14 12:00:00 2020-05-13 12:4039 I

(ii) Click “Bid on the Event”

€ Ssourcing > Sourcing Events > For testing - RFQ7002466 (RFQ7002466) ¢

Title
Description

Required Answer Date
Expiry Date

SPH Supplier Portal Manual

RFEO7002466
Fior testing

14/05/2020 18-00:00
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srj'l media

(i) RFI/RFP / RFQ will be displayed. Click on “Accept and Bid” to bid or
“Decline” to reject

Information

| Please indicate if you sccept or decline to participate in this tender

| This event is open

© Sourcing > Supplier Bids > Fortesting - RFQ7002466 (RFQ7002466) +r

=

1. EN!ERED 2To B_E SENT 3. SENT
C ©) C
BID CONTEXT  i=RFQ(QuoTaTIONS) [l]  CONTACTS
L
Sourcing Type RFI+RFO
Title For testing - RFQ7002466
Event ID RFO7002466

Description

Required Answer Date 14/05/2020 18:00:00
Expiry Date

Opening Date 13/05/2020 12:40:37

SPH Supplier Portal Manual
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2.2 Email Invitation
Supplier may be invited by SPH via email to participate in bids.

Steps and Procedures:

1. Upon receipt of the email, supplier can click on the Document Number hyperlink
to answer bid in Supplier Portal

*Do not download the excel document attached to the email.

SPH - Invitation to bid RFQ7000866-Test Environment  inbox x

[l

Determine Source-to-Pay <test@b-pack.com> @ 5:34 PM (5 hours ago) -

tome |~

Dear Sir/Madam,

SPH is pleased to invite your company to participate in below bid.

DocumenlNo: RFQ7000866

Title: Sourcing ltems

Description:
Closing Date/Time:29-01-2016 23:59:00
To view, please click on above link to the supplier portal to login.

If you have any queries relating to this bid, please reply to this email or by contacting A101 BUYER -
SMK,SDI,.SEM,SCN,SMA SCI,SSL ..

Thank you.

X Bid 56a73dbf194... 4

SPH Supplier Portal Manual Page 14 of 27
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2.3 Submission of Bid
You can respond the bid either via direct data entry into the RFI / RFP / RFQ or
downloading it to excel file:
Method 1: Direct data entry into the RFI / RFP / RFQ

Steps and Procedures

1. Enter the mandatory information stated in the required RFI / RFP / RFQ

Information

| your prices and additional description before sending back the quote

| This event is open

e Sourcing > Supplier Bids > For testing - RFQ7002466 (RFQ7002466) ¢

&3 Load ExcelFile [ Export as Excel \:\ - Send your response = Other Action

1. ENTERED 2.T0 BE SENT 3.5ENT 4. ACCEPTED BY SUPPLIER
\ p

BID CONTEXT {SRFQ (QUOTATIONS) n CONTACTS n
Definition

Sourcing Type  RFLAFQ)
Title  Fortesting - RFQ7002466
EventlD  RFO7002466
Description
Required Ancwer Date  14/05/2020 18:00:00

ExpiryDate | 13/06/2020

Opening Date  13/05/2020 12:40:37

I3

NDA File
Closing Date 14/05,/2020 18:00:00
Supplier Selection

Supplier  COMMERCIALFTE LTD

Coumry  SINGAFORE Currency SGD (5§) v

a. Expiry Date - Mandatory field
(State the expiry date of the quotation)

b. Currency - To change currency (if applicable), click on the drop down list
and choose the desired currency (e.g. USD) and click “Save”

2. Click RFQ (Quotations) tab to enter the proposed unit price for sourcing items
Note: All bids submitted are to EXCLUDE GST (if applicable)

No changes are allowed to the “Item Description”, “Qty” and “Unit of
Measure” tab.

Information

‘ Please enter your prices and additional description before sending back the quote

‘ This eventis open

e Sourcing > Supplier Bids > For testing - RFQ7002466 (RFQ7002466) ¢

& Load ExcelFile | W Export as Excal \:I »- Send your response = Other Actions

1. ENTERED 2 ToBESENT a.senT 4. ACCEPTED BY SUPPLIER
O

BID CONTEXT | ;=RFQ (quoTaTIoNs) [ | contacts [

+ Add new line

| Short Descriptions ‘qm | Unit of Messures Proposed unit Price | Discount Percentage | Amount | Amount (SGD) Manufacturer Manufacturer Part

7. Blue Rag - small 5 Piece S8 12.00 I 0 % 5560.00 5560.00

SPH Supplier Portal Manual Page 15 of 27
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3. If your proposal differs from the document, you can quote an alternate item by
clicking the “Add New Line”.
Input the Short Description, Qty, Unit of Measure and Proposed Unit Price for the
additional/alternate item

© sourcing > SupplierBids > Fortesting - RFQ7002466 (RFQ7002466)

&» Load Excel Fila W Expor as Excel C| » Send your response = Other Actions
1 enTERED 2 To BE seuT aseur 4 AGTEPTED BY SUPPLER
spconTexT  ErFguotaTions) f  conTacTs [
| ‘Short Descriptiomk | Qtyk Unit of Measurek Froposed unit Price Discount Percentage |Amnum ||°m|uum(SGD] Manufacturer Manufacturer Part #
1. Blue Rag - small 5 Piece s§ 1200 0| % |SS6000  SSE000
i Red Rag - small 5 = 4 Piece v 58 800 o % | S$40.00 554000

Only 2 decimal places are allowed for the proposed unit price and / or discount
percentage fields.

4. Any additional packaging or freight charges are to be entered as New Line
item

5. Documents
Under document, you can download any documents (eg: scope of work/artwork etc)
that is attached by the SPH buyer to for your reference before you quote)

You can also attach any other documents eg: quotation/proposal, product catalogue
when submitting the quote.

a. To attach a document, click on “New”

poocuments [ | [ woTes

Testing »oocpdf

Nama Tasting wooc pdf
Last change 13/05/2020 12:18:47
Owner ATOS P2P
o 182431
Include in the yes

supplier
Communication

SPH Supplier Portal Manual Page 16 of 27
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a. To Upload documents, enter File Name, Choose File, click on “Save”

# New Document

n o Ores

Definition

Record |dentifier dPEor testing - REQTO0M46E

eme + [z ]

Description

i

Filename ¥ |
Testing xxx.pdf

File size (bytes) O
Generstion time (in sec)

Source  Uploaded
Acknowiedgment -

b. Document is uploaded

goocuments [ [ woTes

Testing o pdf Quatation
Hame Testing xoo. pdf Hame Quotation
Last change 13/05/2020 12-18:41 Last change 13/05/2020 14:45:16
Owmer ATOS P2P Ohwmer ks Goh
'] 182431 '} 182431
Inclwde in the yes Include in the yez
supplier supplier
Communication Communication

= X g i

SPH Supplier Portal Manual
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7. Once completed, click “Send Your Response” to submit bid

€© sourcing > SupplierBids > Fortesting - RFQ7002466 (RFQ7002466) +r

& Load Excsl Fils [ Exnort as Excel

1.

2 TOBE SENT a.
Fag?

g

® é
©f

BID CONTEXT  =RFO(QUoTATIONS) [  conTacTs (]

+ Add new line

| Short Descriptionk | Oy Unit of Measures Propo

1. Blue Rag - small H Pimce S5

i} Red Rag - small 5 |= ||| Pimce w || 55

&P DOCUMENTS (= |

@ MsGoh  TMOSH0N0 14:55-29
™ tnig ig cemack
Include in the supplier Communication

8. Bid submitted successfully - Answered

© soucing > SupplierBids > Fortesting - RFQ7002466 (RFQ7002466) +r

Wi Export as Sxcel Back tz Azczptad

1. ENTERED 2.TOBESENT 3. SENT 4 ACCEPTED BY SUPPLIER 5. ANSWERED

- ’./ o D

SPH Supplier Portal Manual Page 18 of 27
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Method 2: Via downloading it to Excel

Steps and Procedures

Alternatively, you can download an excel template, response in excel and upload it into

the system.

1. Click on “Export as Excel” and save the excel file

Information

| Please erter your pri

sending back the quate

|1hi=mamn

e Sourcing > Supplier Bids > Fortesting - RFQ7002466

@ towdBesiFile I B oo s e I m

2. TOBESENT 3. SENT 4 ACCERTED BY SUPFLIER
~ ~ = =
S ) ¥) o
BID CONTEXT = RFO (QUOTATIONS)
Definition
Sourcing Type  RFWAFQ
Title  Fortasting - RFO7002466
Event ID
Buyer Mame : A101 BUYER - SMK.501 SEM.ECN SMA STLSSL
- Buyer Email : prigwusr @test sph.com.sg
Deseription ¢ ver Cantact umber00302213
Required Answer Date  1£/05/20%0 18:00:00
Expiry Date = NDA File
Opening Date  12/05/20%0 12:40:37 Clasing Date

Authorization to Reopen

2. Open the excel file and enter the mandatory information

Eg: Expiry Date

1470572020 18:00:0

Supplier Bid
|

Definition

Definition
Sourcing Type RFI4RFQ |File Label For testing - RFQ’
Title Far testing - RFQ7002466
Event ID
Description Buyer Name : ALOL BUYER - SME,5D1,5EM,5CN,5MA,5C1,55L
Required Answer Date 14/05/2020 10:00:00| Expiry Date | |
MDA File
Opening Date 13/05/2020 04:40:37
Closing Date 14/05/2020 10:00:00|Authorization to Reopen |

3. Scroll down to enter the proposed unit price for sourcing items
Note: All bids submitted are to EXCLUDE GST (if applicable)

No changes are allowed to the “Item Description”, “Qty” and “Unit of

Measure”

Short Description Qty

Unit of Measure Proj unit Price Discount Perc Details | Manufacturer | Manufacturer Part #

1. Blue Rag - small

Piece 0.00%

Amount

Amount (SGD)

‘Sourcing Item Group
0

0.00%

0.00%

0.00%

olo|o|o|o|n
olo|olo|ole

0.00%

olo|olo|e|o

olo|olo|e|o

0.00%

SPH Supplier Portal Manual
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4. If your proposal differs from the document, you can quote an alternate item by
adding a new line.
Input the Short Description, Qty, Unit of Measure and Proposed Unit Price for the
additional/alternate item

If encounter the following error while trying to add a new line, please go to
Review = Unprotect Sheet

Microsoft Excel b4

The cell or chart that you are trying to change is protected and therefore read-only.

To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may be prompted for a password.

5. Add in the Short Description of your alternative proposal, Qty, Unit of
Measure and Proposed Unit Price for the additional line item

Note:
Only 2 decimal places are allowed for the proposed unit price and / or discount
percentage fields.

Short Description aty |unit of Measure Proposed unit Price | Discount Perd Details | Manufacturer |Manufacturer Part # | Amount | Amount (SGD) |Sourcing Item Group
1. Blue Rag - small 5|piece 12| 0.00% ofo

2 Red g - small (alemate 5|piece 2.8 0.00%

0 0.00%
0 0.00%
0 0.00%
0 0.00%

1]

clolelolala

olelala

0
0
0
0

6. Any additional packaging or freight charges are to be entered in the new row.

7. Return back to the supplier portal and click on “Load Excel File”

Information

| Plzase enter your prices amd additional de=cription before sending back the quote

| Thiz event is open

e Scurcing > Supplier Bids > Fortesting- RFQ7002466

I & Load Excel Fils I [ Exoort as Excel = Send your response:

2. TO BE SENT 3. SENT 4 ACCEPTED BY

() ()
o >} (h
BID CONTEXT  =RFq (quoTaTions) [
| Short Descriptiong | Oty | Unit of Measures Proposed unit Price Discount Percentage
1. Blue Rag - small 5 Pimce 58 0.0

SPH Supplier Portal Manual Page 20 of 27



8. Upload the excel file and click “Add”

$acd | GoBack

DATA TRANSFER

Data Key Supplier Bid

i
Upload File % :

WS Excel 2007

9. Click “Go Back”

Information

Sucoes=fully uploaded and processed file

$acd | % Goack

DATA TRANSFER

Data Key Supplier Bid

|
Upload File % |

M5 Excel 2007

10. Click “Send Your Response” to submit bid

Information

| Please enter your prices and additional description before sending back the quote

| This =vent is open

e Sourcing > Supplier Bids > Fortesting - RFQ7002466

i i

1 E'.'[EF:ELJ 2. TOBE SENT 3. SENT
3 © 5

BID CONTEXT  SRFQ(QuoTaTIONS) [

+ Add new line:

| Short Descriptions Oityde Unit of Measures Proposed unit Price

1. Bluz Rag - small H Pisce 88

i ] 2 Red Rag - small [alternats} 5= 4 | Piece v || 55

SPH Supplier Portal Manual Page 21 of 27



11. Bid is submitted successfully

° Sourcing > Supplier Bids > Fortesting- RFO7002466 &
W Export as Excel Back to Accepted

2. T BE SENT 3. SENT

4. ACCEPTED BY SUPPLIER

5. ANSWERED

SPH Supplier Portal Manual
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2.4 Amend Quotation
Quotation can only be amended if sourcing event is still opened. No amendment is

allowed once the closing date expires.

Steps and Procedures:

1. Login to the portal
2. Click on “Open Public Sourcing Events” and View all

Quick access
A Home
= Procurement
Gl tnvoicing
@ sourcing

Supplier Bids

Sourcing Events

28 sertings

M@

» Shortcuts

o —
r—

—

¢ Todo

r InProgress

Tasks

5”1 media

Ta Receive D Imvoice Entering

1 Open public Sourcing Events

WVIEW ALL

"For testing - RFQ7002466° RF. @ 20220
L 4101 BUYER-S..

Or you can also go to Sourcing > Sourcing Bids on the side Navigation bar

Quick access
A Hame
o rrocurement
3| inwsicing

©

@ sourcing

Supplier Bid=

Sourcing Events

8 settings

SPH Supplier Portal Manual

e Sourcing > Supplier Bids

Enter taxt ta search Al w | @ Custom fiters Y Clear filters:
Saurcing Type Status Co-Manager Title
IRFI«RFQ Angwered Far testing - RFO7002466 I
RFI+RFO Rejected by Sumgber 9240 testing - RFQ7I02242
RFI+RFC Answered tix 6745 hide supparting doc block attachment - RFQT002423
RFI+RFO Selected tix 6745 hide supparting doc - REQT002422
RFI+RFC tix 6745 hide supparting doc - REQT002420
RFI+RFO Angwered tix 9040 refresh desc after saurcing unsfarm - RFQT002395
RFI+RFO Answered tix 9040 refrech desc after sourcing minor camstruction - RFQT002393
RFI+RFD Angwered chair - RFG7002348
RFI+RFO Answered tix 4520 -allaw unlaad / down load function for Ene itens - RFQ7002364

Page 23 of 27
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3. Click on “All Bids”, select the bid that you want to amend

Transactions o Supplier Bids
ke Do acimowedge B0 10 send back
4. Ectronis Sourciin Can v 12 S et v
: | | 12sms ones v ax
& Supplies Bids.
° 3 Elecionic Sourcing ¢ Statrs Titke Opening Dato ClosngDate  Supgller  Contact  Couetry | Currency Rt
i QPY - 28 (prvale RFQT001076) RFQ PY . 28 (privale) (RFQI001078) 01042018 000000 L0018 235000 Supplier D D2 Suppiber 86D (83) .
QPY - Upload using excol 1{RFOTON07Y RFQ _ PY - Upload using excel 1 [RFQ7O0T073) 3102015 0000:00 03042016 235400 SuppierD D suppiler S0 (5$)
QFY - Upicad using excel(RFQI001072)  RFQ PY - Upload using excel (RFQT001077) 3102018000000 030L2018 030000 Supples D D suppior 860 (88)
QPY - Email Notfeaton(RFQT001071)  RFQ Emad Notficabon (RFUI001071)  3U092016 00.00:00 010472016 08:00:00 Suppher O O supplier $G0 {85)
QPY - 17(RFQT001085) RFQ PY - 17 (RFQT001065) 31032016 00.00:00 03042016 23:59.00 Suppier O G0 {5)
QFY - 16{RFRIDI0E) AFO DY . 16 (RFQTO01084) 31032016 000000 0404016 080000 Supplies D 60 (88)
QFY- 1042) RFQ FY - S{RFQIT01048) 2603201 00000 W06 235600 Suppver O SINGAP G0 {S5)
QPY - BRFOTN1049) /FQ PY -6 (RFQ700104%) 200¥2016 000000 3102016235500 Suppder D SGO(5$)
QFY - HRFOINN042) "FO PY . 1{RFQT001042) 24002015 000000 27K32015 235600 Supplier D SINGAP SGD (88)
QPY - 2RFOT001043) RFC BY - ARFQI0O1043) 2003201 000000 27032016 23.50.00 Suppher O SINGAS SGO (35
(13 2 d / /
4. Click on “Back to Accepted icon in the answered RFI / RFQ / RFP
Information
| This =vent is open
e Sourcing > Supplier Bids > Fortesting - RFO7002466 -4
i Export as Excel Back tz Accspted
1. EN 2. TO BE SENT 3. SENT 4 ACCEPTED BY 5U
® S ()

BID CONTEXT  =RFQ (aUoTATIoNs) [

Definition
Sourcing Type ~ RFHRFQ
Title  Fortesting - REQT002466
Event ID
Buyer Marme : 4101 BUYER - SMK,SD|,SEM,SCN SMA SCI SSL
Descrigtion  S47=7 Email - prigwusrli Gest sph.com. s

Buyer Contact Number200302213

147052070 18:00:00
13/06,2020
1370572020 12:40:37

Required Answer Date
Expiry Date

‘Ope=ning Date
Authorization to Reopen

5. Fields are editable. Amend any fields / quotation and click on “Send Your

Response” to submit bid

Information

| Plzase enter your prices and additional de=cription before sending back the quote

|1|-'sm'sw

e Sourcing > Supplier Bids > Fortesting - RFQ7002466 -

&% Load Excel File [ Exnart as Excel m

2 TOBESENT 3. seNT 4 ACCEPTED BY SUPPLIER
If-"\
() ol @
BIDCONTEXT  =RFQ.{QUOTATIONS) [E]
-
| Short Descriptions Oty Unit of Meazures Proposed unit Price Discaunt Perc
1. Blue Riag - small 5 Piece 53 12.00
i 2 Red Rag - small (alternate]) 5|=|+ Piece v | 55 5.80
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2.5 View RFQ

1. Toview invited bids or participated bids:
Click Sourcing > Supplier Bids

El o Sourcing > Supplier Bids

wick access
4 Enter text to search All w B Custorn fik=rs T Clear filkers
ﬁ Home
Sourcing Type Status Co-Manager Title Event ID
E’ Procurement RFI+RFD Anmswered Far testing - RFOQ7I02£466
LFI+RFD Rejected by Suppber 0240 testing - RFQ7002£42
)l tnvoicing
RFi+RFO Answered tix 8745 hide supporting doc block attachment - RFEQT002423
ﬁ Sowrcing RFI+RFO Selected tix B745 hide supporting doc - RFO7I02422 RFQTODR2422
RFI+RFD m tix 8745 hide supporting doc - RFQ7I02420 RFQ7O02420
Supplier Bids
RFi+RFO Answered tix 8040 refresh desc after sourcing uniform - RFEQTO02395
Souwrcing Events
RFI+RFO Answered tix 3040 refrech desc after sourcing minor construction - REQT002393
A senings * RFI+RFO Answered chair - RFQ7002348
RFi+RFO Answered tix 4520 -allow upload ¢ down load function for Ene iterns - REGTO02364
RFI+RFO Selected tix B745 hade doc in sourcing till selection stage trophy - REQT002343
RFI+RFO Selected tix 8745 hide in sowring till selection stage umbrella - RFQ7002342
RFI+RFO Answered tix 8745 - hide supporting doc 9] w2l stage tablet - RFO7002340-2
© e Sourcing > Supplier Bids
ick:
Quick pecesz I Entes taxt 1o search I al B Custam fibers T Clear filers
A Home
Sourcing Type Status Co-Manager Title Event D
S Frocurement + RFI+RFO Answered Far testing - RFO7002466
RFi+REO Rejectad by Suppber 9240 testing - RFQ 7002842
@ Invoicing +
RFI+RFD Answeered tix 8745 hide supparting doc block attachment - RFQ7002423
@ Bourcing = RFI+RFQ Selected tix 8745 hide supporting doc - RFQT002422 RFQTOD2422
RFI+RFO tix 8745 hide supporting doc - RFQT002420 REQTOD2420
Supplier Bids
RFI+RFO Answered tix 2044 refresh desc after saurcing unifarm - RFQ7002395
Sourcing Events
RFI+RFD Answered tix 2040 refresh desc after saurcing minor construction - RFQ7002393
2 senings + RFI+RFD Angwered chair - RFG7002348
RFI+RFO Answered tix 4520 -allow upload ! down load function far Bne iterms - RFG7 002364
RFi+RFQ Selected tix 8745 hide doc in sourcing till sebection stage trophy - RFQT002343
RFi+RFO Selected tix B745 hide in sowcing till selection stage umbrella - REQT002 342
RFI+RFO Answered tix 8745 - hide supporting doc ] sel stage tablet - RFO7002340-2
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srj'l media

3. Supplier has the option to export the answered bid as Excel

Information

| This event is open

e Sourcing > Supplier Bids > Fortesting - RFQ7002466 (RFQ7002466) ¢

m B

1. ENTERED 2. TO BE SENT 3.SENT 4. ACCEPTED BY SUPPLIER 5. ANSWERED
© 2 © © () —
BID CONTEXT  ;=RFQ (QUOTATIONS) n CONTACTS
Definiti
Sourcing Type RFLRFQ
Title For testing - RFQ7002466
EventlD  RFO7002466
Description
Required Answer Date  14/05/2020 18:00:00
Expiry Date  13/06/2020 NDA File
Opening Date  13/05/2020 12:40:37 ClosingDate  14/05/2020 18:00:00
Sample of the Excel File
A B C D E F G H 1 J K L
Supplier Bid
Definition |
Definition |
Sourcing Type RFI+RFQ. File Label For testing - RFQ7002466
Title For testing - RFQ7002466
Event 1D RFQ7002466
Description
Required Answer Date 14/05/2020 10:00:00 | Expiry Date [ 120812020
MDA File
(Opening Date 13/05;": 7
Closing Date. 14/05/2020 10:00:00
Supplier Selection
Supplier COMMERCIAL PTELTD
Country SINGAPORE
Currency 56D (55)
Processing | _|
Estimated Date Delivery Date
Additional Freight Charges 0
Total Amount 40
Audit i
Sent Date
Avarding i
Total swarded items Total swarded quantity
Total awarded amount
Short Description Qty Unit of Measure Pr Discount Perd Details g P
1. Blue Rag-small 5|Piece [+ 0.00% 0| o[
Red Rag-small 5|Piece 2 0.00% 40 40/0
o o 0.00% 0 0
) ) 0.00% 0] 0]
o o 0.00% 0 0
o o 0.00% 0| 0|
o o 0.00% 0] 0]
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media

4. To print, go to “Other Actions” icon
(a) Select “Print Screen”

Information

|mummaqu

e Sourcing > Supplier Bids > Fortesting - RFQ7002466 (RFQ7002466)

BEsportes Bxcel || Backto Accepted
- idd star
1. ENTERED 2. TO BE SENT 3 SENT 4. ACCEPTED BY SUPPLIER 5. ANSWERED
~ ~ e ~ > See modifications
- 8 Print Sereen
BID CONTEXT RFQ (QUOTATIONS) [ CONTACTS
Do
Sourcing Type  RFHAFQ
Title For testing - RFQ7002466
Evem ID RFQ7002466
Description
Required Answer Date 14/05/2020 18-00:00
Expiry Date 13/06/2020 NDA File
Opening Date 13/05/2020 12:40:37 Closing Date 14/05/2020 18:00:00
Supplier Selection
Cofiniticn
Sourcing Type REREQ
Tt Sourming for Rem AIRTOTDOOCAE)
Dvscription Burw Nae . A101 BUVER - SERVICES Buyw e, rictiuchien com g Buyer Cortact Nurter 000302082
Raquicedt Asswer Date 1m0 iy Oate v
NOA Fiw
Opaning Gase 1008
1403200
ppler wlecton
Supplrer speupierdero’ Comtact °
Country SNGAPORL
Carrency 560 (33)
Prestssing and rating
© stenates Dute atreney Ote
Rty )
Comment
Aditronal Frevght Charges. 1R
Total Amoust 5518
Avgn infermagon
Sect Late
RFQ (Quotations)
@ cantage Amoust  Amoeet (0] Masdachesr  MasdachescPatd uscrpton  Qetads  Seuscing Bem Group Doactated  Product Ciseticaton
oy e 10 @t 5120 - Buw  BRo Featid
Quessonare About Suppiier Detads.
SUBUNES 105
Nurderiog. L st {detaded doespan) Ao
1 0 You Provde Traeportaton N
i How Loang € AES 19 96 I TINSPOTINNN & Iy T L]
H H uP L)
(c) Under setting, click “Print
& heps) eudemey detemine.com ¢ 3ph 3 commae, ¢ phpirkeys FEDDAFF B0 0072730004 D E
3 Suppler B e betle 0., | e detomnccom ¢ SHSPHPEP - My Wit e I
5 OSPHPP - My Weddit G Google ©) GST Regictered Business 5. &) Home Page - Bpack &) Search UIN ) SPH Supplier Network Ho.. ) Beoking.com Account [J) plpust B UAT Suppher Potal i X
Zeam (0%) ’
Detinmica Tafety >
Definmon Addsecto Apps
Sourcing Type BRAQ — T S o
T water bote S00mi with pnting - RFQ7002443
Event 1D Mansge add-cns
Buyer Name | A0 BUYER - SHM STLEAD SHR SIT 590 $51 Go to prned ste.
gt ol (rDWAD2{test sph com 5
g gf mi‘u‘wmh?‘.;)mé e Compatisty View settings.
Roquirnd Answer Date 05200 Expay Date
NOA Fle
|Opaning Date NOENN
Closing Dete 20082020 Authorizaion to Reopen
Suppler Selection
Suppler OFE MANUF ACTURERS #TE LTD
|Country
Curmocy
Processing
Cstsmated Date Debvery Dote
Additional Freight Cherpes 5000
ol Amount 5% 390000
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